Site Visit Supplies List

	Item
	Responsible
	Quantity
	Notes

	Laptop
	ALL
	
	

	Bring your windows disk in case you need to load printer drivers
	
	
	

	Printer
	
	
	

	Printer Cartridges INK
	
	
	

	Jump drives/thumb drives
	
	
	

	Printer Cable
	
	
	

	Printer paper
	
	
	

	Paper shredder (A BIG paper shredder!!!)
	
	
	

	Six-outlet power strips (with surge protection)
	
	3
	

	An In-focus machine or similar computer projector
	
	
	

	Assorted color highlighters
	
	2 packs
	

	Multiple Permanent Markers
	
	4
	

	Flip Chart Markers
	
	2 sets
	

	12-pack 3” x 3” multicolored post-its
	
	1
	

	12-pack 3” x 3” yellow post-its
	
	1
	

	12-pack Small yellow post-its
	
	1
	

	Confidentiality stickers
	
	25
	

	Large kraft envelopes labeled “Site Visit Scorebook”
	
	5
	

	Extension Cords
	
	4
	

	Large Paper Clips
	
	2 boxes
	

	Staple removers
	
	2
	

	Stapler
	
	2
	

	Staples
	
	1 box
	

	Three-hole punch
	
	2
	

	Shipping Tape
	
	1 roll
	

	Transparency Tape
	
	1 roll 
	

	Masking tape
	
	2 rolls
	

	Tape Flags
	
	2 pack
	


